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Re-Engineering of PSFC Report Submission

Old Millennium circa 1995+: 
clunky email exchange

1. Author:  Requests number
2. Librarian: Report Determination Form sent
3. Author:  Completes Report Determination Form
4. Librarian: Number assigned
5. Librarian: Instructions sent
6. Author: Cover sheet with grant statement 

completed
7. Author: Blue Form completed
8. Author: Full text sent (PDF or Word)
9. Author: Abstract sent
10. Librarian: abstract formatted
11. Librarian: asks for review
12. Author: reviews/approves abstract & full text & 

sends email ok
13. Librarian: deposit to PSFC OPAC & ILP

New Millennium 2016: 
automated, self-service

web interface

1. Get a Number

2. Complete Query about report

3. Upload manuscript and dataset files

4. Review and formatting by Librarian

5. Proof, review and Confirm all

6. Deposit to repositories
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• Automated Number Generation
• No repeat entry of data
• Automated email instructions 
• Automated email reminders
• No “Blue Form”
• No cover sheet
• No abstract needed [if on first page of manuscript]
• Automated file naming
• Able to track status of many reports
• Able to see/track status of group/division 

submissions
• Able to verify au/ti of previously submitted reports
• Obtain a number and do nothing more, until ready

• Comprehensive pre-submission data query 

• Preparation of dataset files

• Preparation of graphics files

• Individual upload of each figure file

Re-Engineering of PSFC Report Submission

Streamlined Changes!
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Upload
3 • No dataset files required for IR or RR series reports.

• For JA series [preprints, etc.] only dataset figure files are 
required (i.e., schematic, photos, videos, etc. are exempt). 

• Figure files are uploaded individually and automatically 
renamed

• Figures will have same nomenclature as in the manuscript, 
i.e., Fig 3a = 16ja001_figure-3a.HDF5

• Collaboration with authors from other labs: 
Who is responsible…?
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Tools & Resources
AT PSFC:

• DMP Samples/Templates: on Library website home page
and at Report Publishing: http://library.psfc.mit.edu/publishing/dmp/dmp.html

• Report Submission Interface: forthcoming on Library website
• DMP components/questions: Martin
• HDF5 file conversion: Josh
• Report Processing: Jason

OUTSIDE PSFC:

• Data Management: MIT Main Libraries:  http://libraries.mit.edu/data-management/
• DOE P.A.G.E.S.: http://www.osti.gov/pages/
• DOE Public Access Plan: http://energy.gov/downloads/doe-public-access-plan
• Dataverse: http://dataverse.org/

http://library.psfc.mit.edu/publishing/dmp/dmp.html
http://libraries.mit.edu/data-management/
http://www.osti.gov/pages/
http://energy.gov/downloads/doe-public-access-plan
http://dataverse.org/
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